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QUYET PINH

Ban hanh Quy dinh t6 chirc thi két thic mén hoc trire tuyén (online)

HIEU TRUONG TRUONG PAI HQC KINH TE - LUAT

Can cir Quyét dinh sé 377/0D-TTg ngay 24/3/2010 cuia Thii tuéng Chinh phii vé
viéc thanh Igp Truong Dai hoc Kinh té - Ludt thugc DPHOG-HCM;

Céin cit Quyét dinh s6 119/0PD-DHKTL ngay 05/3/2019 cia Hiéu truéng Trirong
Pai hoc Kinh té - Ludt vé viée ban hanh Quy dinh dao tao trinh dé tién Sy,

Can cir Quyét dinh s6 835/0D-DHKTL-SPH ngay 17/8/2017 cua Hiéu truong
Truong Dai hoc Kinh té - Ludt vé viéc ban hanh Quy dinh dao tao trinh do thac sy;

Cain cir Quyét dinh s6 789/0P-DHKTL ngay 09/8/2017 cia Hiéu truéng Trirong

Pai hoc Kinh té - Luat ve viéc ban hanh Quy ché dao tao dai hoc;
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Theo dé nghi ciia Trudng Phong Khdo thi va Dam bao chét luong,
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Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh té chuc thi két thic mén
hoc truc tuyén (online).

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.

Piéu 3. Cac 6ng (ba) Truomg phong Khao thi va Pam béo chat lugng, Trudng
phong Ké hoach - Tai chinh, Truéng phong Pao tao, Truong phong Sau Dai hoc va
Quén ly khoa hoc, Trudng phong T6 chirc — Hanh chinb, Trudng phong Cong tac sinh

vién, Trudng cdc Khoa, B6 mén truc thude, can bd vién chirc va ngudi hoe thudc

Truong Pai hoc Kinh té - Luat chiu trach nhiém thi hanh Quyét dinh nay./.
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Noi nhén:
- Nhu Biéu 3;
- Luu: VT, KT&DBCL.




DPAI HOC QUOC GIA TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC KINH TE - LUAT Poc lip — Tw do — Hanh phiie

QUY PINH

T4 chire thi két thic mén hoc triee tuyén (online)

(Ban hénh kém theo Quyét dinh sé 6}4 /OP-PHKTL ngayY thang & nam 2021

cua Hiéu truong Truwong Pai hoc Kinh 1é - Ludt)

CHUONG 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va déi twong ap dung

1.

Quy dinh vé pham vi céc hoat dong duge ap dung: Van ban nay quy dinh vé hoat
dong thi két thiic mén hoc truc tuyén (online).
Céc loai hinh dugc ép dung: Quy dinh nay duoc ap dung ddi véi tét ca cic bac, hé

va c4c loai hinh dao tao duge Truong Pai hoc Kinh té - Luat td chire dao tao.

. Cac chu thé dwoc 4p dung:

T4t ca cac don vi, ¢an bod vién chire, nhan vién co lién quan dén hoat dong kiém
tra, thi két thiic mén hoc cua Truong.
Sinh vién, hoc vién cao hoc (sau ddy goi chung la ngudi hoc) cuia Truong.

Céc don vi lién két dao tao véi Trudng.

Diéu 2. Muc dich, yéu cau

1.

Dam béo cong tac thi duoc didn ra nghiém tic, ding quy ché dio tao; dam bao su
théng nhat, nhanh chéng, chinh x4c gitra cic don vi ¢6 lién quan.
Pam bao su cong bang, chit ché va khach quan trong danh gia két qua hoc tép cia

ngudi hoe, gbp phan ning cao chét lwgng dao tao cia Truong.

. Dam bao tinh doc 14p gifta qué trinh day hoc, thi va kiém tra, nhdm ngan chin tinh

trang tiéu cuc trong thi cir c6 thé phat sinh.
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Pidu 3: Thi két thic mén hge

Thi két thic mdn hoc dbi véi hé dai hoc chinh quy, sau dai hoc, vira 1am vura hoc,
bing 2: Truong sé to chice thi truc tuyén (online) cho cdc mdn hoc ding ky trong hoc
ky do.

Piéu 4: Hinh thire thi

Hinh thire thi két thiic mén hoc do khoa va bd mén quyét dinh, tong hop céc hinh thirc
thi va giri v& phong Khéo thi va Dam bao chét lugng. Hinh thtre thi 6 thé l1a: i) Thi
tric nghiém truc tuyén (online) trén E-Learning; ii) Thi vén dap online qua Zoom; iii)
Thi tu ludn online qua Zoom két hop E-Learning; iv) Thi tidu lun mén hoc; v) Thi db
an moén hoc.

Pidu 5: Thang diém

Thuc hién theo Quy dinh vé viéc té chire thi, kiém tra dénh gia két thue mon hoe (Ban
hanh kém theo Quyét dinh s6 962/QD-DPHKTL ngay 26/10/2020 cta Hiéu trudng
Truong Pai hoc Kinh té - Luat).

Piéu 6: Didu kién va s6 lin du thi

Thue hién theo Quy dinh vé viée tb chire thi, kiém tra danh gid két thic mon hoc (Ban
hanh kém theo Quyét dinh sé 962/QD-DHKTL ngay 26/10/2020 cta Hiéu trudng
Truong Pai hoc Kinh té - Luat).

Piéu 7: Lwu trit bang diém, bai thi va cac tai lidu c6 lién quan

Thue hién theo Quy dinh vé viéc t chirc thi, kiém tra danh gid két thic mon hoc (Ban
hanh kém theo Quyét dinh sb 962/QD-DHKTL ngay 26/10/2020 cta Hiéu trudng
Truong Pai hoc Kinh té - Luét).

CHUONG 2
TO CHUC THI KET THUC MON HQC TRUC TUYEN

Diéu 8: Cong tac td chire thi
1. Céng tac chuédn bi

a. Phong Khao thi va Pam béo chit lugng (phong KT&PBCL):
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- Trén co sé ké hoach hoc tap nam hoc, phong KT&DBCL phéi hop véi phong Pao
tao, phong Sau Dai hoc va Quan ly khoa hoc (phong SDH&QLKH) xay dung ké hoach thi
két thuc mén hoc, du kién thoi gian td chire thi va thong bdo dén cac khoa, bd mon vé viéc
chudn bi co s& dit liéu cho ngan hang ciu hoi dé thi, dap an.

- Thong béo lich thi, danh sach phong thi dén cac don vi, ca nhan va ngudi hoc cham
nhét 10 ngay 1am viéc tinh tir ngay bit ddu thi mén ddu tién.

b. Céc khoa va by mon:

- Ra soat, diéu chinh b sung, cp nhat co s dir liéu cho ngan hang ciu héi dé thi,
d4p an. Nha truong khuyén khich cac khoa, b mén chudn bi sin ngan hang cau hoi dé thi,
d4p 4n thi tric nghiém theo mau chung cta Truong.

- T6 chirc hop thdm dinh dé thi, dap an va hoan thanh cong tac nay chdm nhét 10 ngay
lam viéc tinh tir ngay bét ddu thi mén dau tién.

- B6 tri can bd coi thi (CBCT) theo chirc néng cia don vi dya trén s6 liéu phong thi do
phong KT&DBCL cung cip. $6 lwgng CBCT dugce bd tri ddy du theo quy dinh ctia Nha
trudng.

- Trudong hop néu cén hd trg vé s6 lwong CBCT thi trude ngay thi 07 ngay lam viéc,
cac don vi ¢6 van ban dé nghi Ban Giam hiéu diéu dong CBCT tir cac phong chirc ning,
ddng thoi phai cir nguoi dai dién lién hé véi CBCT thay dé tap huén va phén cong nhiém vu
cu thé.

2. Dé thi va dép an

a. D& thi dwoc thiét ké ¢ kha nang dénh gid duoc ning luc ciia ngudi hoc.

b. Dbi véi dé thi tric nghiém online: phai ¢6 cdu truc dé theo miu cua Trudng; sd
lwgng t6i thiéu 40 cau hoi/dé thi (riéng nhimg mon da c6 ngan hang dé thi thi theo
cdu tric dé thi da duyét).

c. D&i voi dé thi van dép online: phai dam bao c6 it nhit 20 d&; ngudi hoc duge
quyén chon dé thi ngdu nhién.

d. Doi véi dé thi tw luan: sb lugng dé thi do khoa quyét dinh.

e. Dbivéi tiéu luan, dd an mdn hoc: s6 lugng dé thi do khoa quyét dinh, va sé lugng

khéng vuot qua 05 ngudi/nhom.
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3. Chuén bi phong thi

Chudn bi phong thi gdm: danh séch sinh vién, can bo coi thi, d@ thi, cdn bd gidm sét
thi, k§ thuat vién. Phong KT&DBCL phdi hop v6i phong Cong nghé thdng tin (phong
CNTT), phong Pio tao, phong SPH&QLKH va cac don vi lién két dao tao chuan bi déy da
céc thong tin, didu kién t6 chire thi két thuc mén hoc truc tuyén.

4. T chic thi

a. Phong KT&PBCL: cung cip tap tin (file) danh sich phong thi d&8 CBCT diém

danh, theo doi qua trinh thi hodc chim diém theo cdc phwong 4n thi tuong ing.
Can bd coi thi, cdn by giam sat thi va ky thudt vién co trach nhiém hd tro giai
quyét cac van d& phat sinh lién quan dén thd tuc thi va giam sat qua trinh thi cia
ngudi hoc. Sau khi két thue thoi gian thi, phong KT&DBCL nhén bai thi (tu luén,
trac nghiém, file ghi 4m van dép...), nhan file sinh vién véng thi, vi pham quy ché
thi va 4nh chup danh sach, bién ban qua email theo quy dinh tir CBCT.

b. Cac khoa, bd mon, can bo coi thi:

- Thi tréc nghiém online: CBCT truy cép tai vao khoan email ¢4 nhan Nha truong cap,
dang nhép vao tai khoan Zoom va E-Learning, vao phong thi minh phu trach thuc hién viéc
cép nhap théng tin phong thi trudc gid thi it nhét 1a 30 phat. CBCT thuc hién dung céc quy
dinh khong tu y ghi thém tén nguoi hoc (add thém account) vao danh sach phong thi. Nam
phut trude khi hét thoi gian 1am bai, CBCT nhéc ngudi hoc kiém tra bai thi va ndp bai thi
ding gio.

- Thi ty ludn online: CBCT truy cdp tai khoan email ¢4 nhan Nha trudng cdp, dang
nhdp vao tai khoan Zoom va E-Learning, vao phong thi minh phu trach thyc hién viéc cép
nhin thong tin phong thi truéce gio thi it nhét 14 30 phut. CBCT thue hién dung cac quy dinh
khong tu y ghi thém tén nguodi hoc (add thém account) vao danh sach phong thi. Nam phut
trude khi hét thoi gian lam bai, CBCT nhéc ngudi hoe kiém tra bai thi va nop bai thi dang
gio.

- Thi vén dap online: Giang vién phu tréch mén hoc thuc hi¢n viéc chia nhém ngudi
hoc véi s6 lwong phu hop dé t chure thi vén dap online. Thoi gian bét dau thi vén dap theo
lich thi chung cla toan Truong va phai hoan thanh thi van dap online khéng mudn hon 03

ngéy so voi lich thi chung. Trong trudng hop cin diéu chinh thoi gian thi ngoai thoi gian

o OV

>y

ol



chung hodc cdc hd tro khic, gidng vién phdi hop véi phong KT&DBCL va cic phong ban ¢6
litn quan trude 01 tudn dé cing giai quyét. Viéc danh gia két qua thi vén dp do 01 dén 02
gidng vién dam nhén. Trong budi thi, mdi ngudi hoc duge nhan 01 dé thi; thoi gian ngudi
hoc dugc chudn bi vAn dap tbi thiéu 1a 10 phut; thoi gian thi va tra 161 van ddp khong qué 15
phut/ ngudi hoe. Két qua thi phai duoc cong bd ngay sau khi budi thi vén dép két thuc.
Giang vién phu trach td chure thi tdp hop céc tép tin (file) ghi &m, ghi hinh qua trinh thi van
dép, file excel (.xlsx) két qua thi va gii vé phong KT&DBCL qua email theo quy dinh.

- Thi tiéu luan, dd 4n mon hoc: giang vién phu trach mén hoc giao dé tai cho ngudi
hoc truée lich thi chung toan Trudng tir 10 dén 14 ngay. Két thic thoi gian thyuc hién, gidng
vién tién hanh diém danh va yéu ciu ngudi hoc ndp tiéu ludn, dd 4n mdn hoc qua email c4
nhén duoc Nha truong cép. Giang vién chim diém va tdng hop két qua giri vé email phong
KT&DBCL dé luu minh ching.

Pidu 9. Chém thi

1. Chém thi tric nghiém online:

a. Phong KT&DBCL kiém tra cac 16i vi pham quy ché thi cua nguoi hoce, thue hién
déi chiéu v6i minh ching trong qua trinh lam bai thi, va théng ké danh sach nguoi
hoc vi pham quy ché thi, vang thi.

b. CBCT s& dua trén két qua cham tric nghiém cia phin mém, ghi diém, ky xéc
nhén 1én phiéu diém, va sau d6 gii vé phong KT&DBCL.

2. Chém thi tu luan online:

a. Phong KT&DPBCL kiém tra cac 16i vi pham quy ché thi ctia ngudi hoc, thuc hién
d6i chiéu véi minh chimg trong qué trinh lam bai thi, va thong ké danh séch nguoi
hoc vi pham quy ché thi, vang thi. Téng hop bai 1am ctia ngudi hoe tir CBCT va
giri vé cho giang vién dugc khoa phan céng cham thi.

b. Giang vién dugc khoa, by mdn phén cong chdm thi s& nhan bai thi va xéc nhan da
nhan bai qua email. Gidng vién chdm bai trong thoi gian 10 ngay lam viéc tinh tir
ngay phong KT&DBCL giri bai qua email, sau d6 ghii két qua va phiéu diém vé
phong KT&DBCL.

oy SR



3. Cham thi van dap:

a. Giang vién phu trach thi van dap, guri phiéu diém vé phong KT&DPBCL trong
vong 03 ngay lam viéc sau khi két thuc lich thi ctia hoc phan do.

b. Tt ca cac hoc phan khéc (ngodi céc hoc phén thi tric nghiém online, vén dap, tu
luan) phai duogc hoan thanh chdm thi va gui bang diém vé phong KT&PBCL
cham nhit 07 ngay sau khi dot thi két thue.

CHUONG 3
CONG BO PIEM MON HOC VA GIAI QUYET KHIEU NAI PIEM

Piéu 10. Téng hop va cong bd diém thi két thiic mén hoc cho nguwoi hoe

Thuc hién theo Quy dinh vé viée t6 chuc thi, kiém tra danh gia két thic mén hoc (Ban
hanh kém theo Quyét dinh s6 962/QD-PHKTL ngay 26/10/2020 cta Hiéu trudong Trudng
Dai hoc Kinh té - Luat).

Piéu 11. Khiéu nai diém

Trong thoi gian 10 ngay lam viéc ké tir ngay hét han khiéu nai diém thi online, phong

KT&DBCL té chirc phiic tra bai thi va thong béo diém phuc tra.

CHUONG 4
TRACH NHIEM CUA NGUOI HQC

Piéu 12. Trach nhiém, nghia vu va quyén loi ciia ngudi hoe

Khi thi két thic hoc phan truc tuyén (online), ngudi hoc ¢6 nghia vu chdp hanh moi
quy dinh cia Nha truong; cdc quy dinh, quy ché dao tao theo hé théng tin chi. Nguoi hoc ¢
quyén dugc ndp don phic tra bai thi theo quy dinh. Nguoi hoc ¢6 quyén va trach nhiém phan
énh v6i phong KT&PBCL, phong Thanh tra — Phap ché va cdc phong, ban lién quan khi c6

bing chung vé sai pham trong qua trinh thyc hién Quy dinh nay.
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CHUONG 5
TO CHUC THUC HIEN

Piéu 13. Trich nhiém cia cac don vi

Quy dinh thi két thic hoc phén tryc tuyén (online) trong thoi gian bi dnh hudng boi
dich Covid-19 dugc trién khai thuc hién dén cac don vi lién quan, gidng vién, sinh vién dai
hoc va hoc vién cao hoc. Quyén loi clia can bd, gidng vién, ngudi hoc va nhitng ngudi tham
gia Quy dinh nay dugc ddm bao boi cdc quy dinh hién hanh cta Nha truong. Moi vi pham
trong cong tac thi két thuc hoc phén sé bi x1r ly theo Ludt Gido duc Dai hoc, Luat Can bo
cdng chuc, Quy ché tuyén sinh, Quy ché dao tao dai hoc, Quy ché dao tao trinh do thac sy va
theo céc quy dinh hi¢n hanh ctia Nha truong.

Diéu 14. Diéu khoin thi hanh

1. Quy dinh nay c6 hiéu luc ké tir ngay ky.

2. Céac don vi quan ly dao tao c6 trach nhiém cdp nhét quy dinh nay vao 36 tay nguoi

hoc. Bién soan cic biéu mau va huéng dan cu thé can thiét dé thuc hién quy dinh
nay.
3. Céac khoa, b6 mon truc thude co trach nhiém phod bién quy dinh nay dén gidng vién &\

O
va phoi hgp voi cae don vi dé trién khai thye hién. )

4, Trong qua trinh thuc hién quy dinh nay, c¢6 kho khan, vudng mic phat sinh, céciT/.

"}

don vi kip thoi phan dnh vdi phong KT&DBCL dé tong hop trinh Ban Gidm hleu\‘

ra quyét dinh diéu chinh, b6 sung
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PHU LUC 01
Quy dinh vé viéc xdy dung cAu hoi dé thi, dap an
(Ban hanh kém theo Quyét dinh s6 [-5//0D-DHKTL ngéy /7 thang £ nam 2021

ciia Hiéu truéng Truwong Pai hoc Kinh té - Ludt)

1. S6 lwong dé thi gbc:

- D&i vé6i hinh thice tric nghiém online, mat ca thi phai c6 trén 40 cdu hoi.

- Péi véi hinh thire thi vén dap, sé dé cho mdi dot thi cdn chudn bj téi thiéu 1a 20 dé.

2. Céu tric dé thi: S6 luong cdu clia dé thi phai dam bao thoi gian lam bai va phi hop
v6i tinh chét, ndi dung cta hoc phén; cac cdu hoi tric nghiém phéi c6 diém gidng nhau; dé
thi ¢6 kha nang ddnh gia dugc ning luc cua ngudi hoc, c6 tinh phén loai.

3. Thoi gian lam bai thi phai phit hop v6i sb tin chi ctia hoc phin. Thoi gian 1am bai
thi trdc nghiém online 1a 60 hodc 75 pht.

4. Dap an ctia dé thi: dép an, huéng din chdm dé thi tu luan, dé thi tu ludn phai c6 1o
giai chi tiét cho timg ¥ ctia m&i cdu; c6 thang diém cho ting y va cho toan bd cau héi cua dé

thi.
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PHU LUC 02
Quy dinh vé s6 lwgng va yéu ciu dbi véi can b coi thi
(Ban hanh kém theo Quyét dinh s6 [ 3/0P-DHKTL ngayZ4 théng £ nam 2021

cua Hiéu truong Truong Dai hoc Kinh 1é - Ludt)

1. S& can bd coi thi trong mdt phong thi true tuyén 14 02 nguoi, va ba phong thi s& c6
01 can bd giam sat va 01 k¥ thuét vién.

2. CBCT la nguoi duge khoa hode Nha truong phan cong lam cong tac coi thi. CBCT
phéi cé trang phuc theo quy dinh d6i v6i vién chirc, deo thé can bd va c6 mit tai phong thi
online trude gid thi 30 phut.

3. CBCT phai tuan thi ding cac quy dinh phong thi, huéng dan ngudi hoe trong budi
thi theo quy dinh, duy tri trat ty phong thi va khong dé x4y ra vi pham quy ché thi. Khi c6
trudng hop vi pham quy ché thi, CBCT phai 1ap bién ban va giri vé phong KT&PBCL.
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PHU LUC 03
Quy dinh ddi v6i nguoi hoc dur thi két thic hoc phan
(Ban hanh kém theo Quyét dinh s6 (51 /QP-PHKTL ngay /4 thing £ ndm 2021

cua Hiéu truong Truong Dai hoc Kinh té - Luat)

1. Ngudi hoc ¢ mat & phong thi online trude gid thi it nhét 15 phut (dé chuan bi cac
tht tuc thi). Nguoi hoc du thi phéi ¢6 tén trong danh sach phong thi, mang thé sinh vién,
ching minh nhén dén hodc can cude cong dan. Truong hop khong cé céc gidy to trén, ngudi
hoc phai lam don xin hoén thi theo mau.

2. Tuyét dbi khong duoc sir dung dién thoai di dong va cac thiét bi thu nhén tin hiéu
trong phong thi online; ngoai trir thiét bi két ndi thi online theo quy dinh.

3. Nguoi hoe vi pham quy ché thi bi lap bién ban va xit 1y theo quy dinh.
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PHU LUC 04
Huéng din can bo coi thi két thiic hoc phén truwe tuyén (online)
(Ban hanh kém theo Quyét dinh s6 £.52/0D-DHKTL ngay .} thing £ nim 2021

cua Hiéu trieong Truong Dai hoc Kinh 1é - Ludt)

Cén b6 coi thi cAn doc k§ Quy dinh vé thi két thuc hoc phén truc tuyén (online)

1. CBCT sé& dugc phong KT&DBCL b tri vao phong thi online ¢6 danh sach phong
thi, file nhiém vu ctia CBCT, file huéng dan sinh vién lam bai thi trdc nghiém online va tu
luén online;

2. Kiém tra may anh (webcam) clia timg sinh vién dé dam bao quan sat rd mit sinh
vién;

3. Kiém tra camera dién thoai cia sinh vién dé dam bao nhin thdy khong gian xung
quanh sinh vién (theo hinh mau);

4. Kidm tra thé sinh vién/CMND/CCCD, déi chiéu théng tin véi hinh dnh webcam,
danh séch duy thi khi cin va ghi nhan sinh vién ¢6 mét trong phong thi;

5. Yéu cau sinh vién thyc hién ding Quy dinh thi trdc nghiém online va tu luin
online;

6. Bat tinh ning Record (ghi am, ghi hinh phong thi); gidm sat phong thi, ghi cha lai
tAt ca cac bat thuong, céc ghi chi cdn 6 thém thong tin nhu tén sinh vién va thoi gian xay ra
dé sau nay xem lai video di record dugc thuan lgi hon CBCT can giam sat sinh vién theo
tudn tu ting sinh vién (gidng di lai quanh phong thi). Quan sat méan hinh camera dién thoai
va dé y: man hinh may tinh, néu man hinh chuyén sang tmg dung khac cin canh béo sinh
vién va ghi chu lai d& email bao cdo phong KT&DBCL.

7. Néu sinh vién ¢6 ddu hiéu gian 14n thi can canh bdo sinh vién va ghi chu lai dé
email béo cdo phong KT&DBCL. Quan sat man hinh camera dam bao dung sinh vién trong
danh sach (tén, 4nh trén thé sinh vién/CMND/CCCD). Bam bao sinh vién khong noi chuyén,
trao d6i hodc lam cac viée khac trong thoi gian dang lam bai thi. Khi giam sat, dam béo sinh
vién khong st dung ngdn ngft hinh thé, khong giao tiép bing tay. Néu co gi khac thuong (co
ngudi la xuét hién...) ghi chi lai d& email bao cdo phong KT&DBCL. Néu nghi ngdy ¢6 thé

yéu cdu sinh vién bat micro ciia Zoom trén may tinh. Ngoai cdc yéu cau trén, CBCT cdn xem
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ky huéng din cla timg hinh thirc thi, huéng dan thi trén Zoom, cach xir 1y céc sur c0, Xéc

nhén sinh vién da ndp bai thanh céng theo hudng dan cia phong KT&DPBCL.
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PHU LUC 05
Mot sb6 quy dinh cu thé vé thi két thic hoc ph?ln trén Zoom
(Ban hanh kém theo Quyét dinh s6 £.21/OD-DHKTL ngay £ thing ¢ ndm 2021

cua Hiéu truong Truong Dai hoc Kinh té - Ludt)

Diéu kién tdi thiéu sinh vién cin chuén bi:

1. 01 thiét bi c6 camera, c6 cai dit Zoom va két ndi Internet duong truyén 6n dinh (wu
tién mang day c¢b dinh). Vi du thiét bi 1a mot trong ba trudng hop sau day:

- 01 méy tinh va 01 webcam;

- 01 may tinh va 01 dién thoai c6 camera, cai Zoom;

- 01 may tinh x4ch tay c6 webcam.

2. Thiét bi lién lac v6i CBCT: CBCT cung cip sb dién thoai di dong hogc sb hotline
céng khai trong truong hop thiét bi tham gia thi truc tuyén cta sinh vién b mét két ndi
Internet, két ndi khong 6n dinh, camera hong, thiét bi c6 camera bi hong, mat dién ngoai y
muén. Thiét bi (may tinh/dién thoai) phuc vu khi cén dam béo:

- Camera va micro hoat dong binh thuong;

- Dang nhap Zoom béng tai khoan email do Nha trudng cung cip.

- May tinh cai dit Zoom va ¢6 két ndi Internet.

Chuén bi trudce khi vao lam bai thi:

1. Nghién ciru k§ quy ché thi, quy dinh cta céc hinh thue thi.

2. Péi véi thi tw ludn online, sinh vién sir dung gidy thi kho A4,

3. Khong gian noi sinh vién ngdi lam bai thi cén yén tinh, khong c6 ngudi di lai xung
quanh, gon gang, anh sang phu hop dé hinh anh trén camera o nét.

4. Sinh vién can in mic chinh té khi lam bai thi.

5. Pé thé sinh vién trén mit ban, thuén loi cho CBCT kiém tra/chup anh khi dugc yéu

6. Didu chinh webcam dé quay rd khudén mat va khong gian phia sau sinh vién.
7. Sinh vién str dung thiét bi du thi theo quy dinh trong sudt thoi gian thi;
8. Bat loa trén may tinh dé nghe cac yéu cAu tr CBCT. Tit loa cua dién thoai, tét

micro trén ing dung Zoom trén dién thoai dé khong gay nhidu 4m thanh.
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Cac vi pham va hinh thie xir ly:

1. Di chuyén khéi vi tri ngdi (trir truong hop ém dau cén cép ctu): Dinh chi thi (s&
hity két qua mén hoc).

2. N6i chuyén trong khi thi (trir truong hop giao tiép voi giam thi, cdn bd phong
KT&DBCL/can bd gidm sat thi): Dinh chi thi.

3. CBCT khdng quan sat duoc sinh vién lam bai thi CBCT 1ap bién ban ghi nhén, tuy
theo mirc d§ vi pham s& xir Iy bang mot trong cac hinh thire sau (1. Tham dinh lai két qua bai
thi 2. Phai thi lai 3. Canh cdo (trtr 50% sb diém) 4. Dinh chi thi)

Cic trwong hop bit kha khang:

1. Néu mét dién, méat két néi internet sinh vién can théng béo ngay (bang goi dién
thoai/nhdn tin) cho CBCT va phong KT&DPBCL dé duge bb tri thi & budi thi/ky thi khéc.

2. Vi mét 1y do khach quan nao d6 ma khéng thé tiép tuc lam bai thi va c6 su xéc
nhén ciia CBCT, sinh vién s& duoc bé tri thi & budi thi/ky thi khéc. Quyén thim dinh bai thi
ctia Nha truong, Nha truong ¢6 quyen td chire xem xét lai két qua bai thi cla sinh vién néu:
¢6 su khéc biét 16n gitta diém qué trinh va diém thi cudi hoc ky. C6 bién ban ghi nhan vi

pham cta sinh vién do CBCT hodc thanh tra 14p.

binh thudng.
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PHU LUC 06
Quan ly cac hinh thire thi online
(Ban hanh kém theo Quyét dinh 56 £.52/0P-PHKTL ngay £/ thing £ ndm 2021

cua Hiéu truong Truong Pai hoc Kinh té - Ludt)

1. Quén Iy ca thi van dap
Ping ky lich thi: khoa déng ky lich thi vén dap giri vé phong KT&DBCL va phong
CNTT (thot gian, s6 ca thi/lép hoc phén, giang vién phu trach t6 chirc thi) trudc
ngay thi 10 ngay lam viéc.
Yéu ciu sé luong sinh vién cho mdi ca thi vén dap online: t6i da khong qud 25
nguoi hoc/ca thi online (theo dédc thu mon hoc).
Thoi luong mdi ca thi: 120 phit (chia theo 3 dot/phong thi; moi dot tir 5-7 sinh
vién).
Thong béo thoi gian ca thi: Giang vién phu trach chinh thi vén dap, tién hanh phén
ca thi online, théng bdo lich thi dén timg sinh vién.
HO tro k§ thuat: Trén co s& lich thi van dép, phong CNTT sé& ho tro giang vién phu
trach tao phong thi theo ca thi trén zoom va theo doi hd trg ky thuat cho giang vién
6 chioc thi vAn ddp online. Cach dat tén bao gdm: Mamonhoc
cathi_dotthi_hotengiangviencoithi.
Qua trinh thi: Theo ding thoi gian, 02 gidng vién dugc phéan cong phu trach budi thi
véan dép s& truy cip vao timg phong thi va bat ngay chuc nang ghi hinh Recorder,
kiém tra dung sb sinh vién theo danh sach d vao phong thi trude khi dit cau hoi
vén dap cho sinh vién.
Sau khi hét gid cua ting dot ca thi, cédn bd can thao tac luu lai (end meeting, va save
file recorder) va kiém tra viéc luu file (Recorder tai méy, hodc recorder ngay trén
Cloud — giai phap can test lai, néu tai khoan la auto recorder trén cloud thi can bd s&
rat tién). Qu4 trinh render recoder tai may can b coi thi can cho dén khi phﬁ"in mém
bao hi¢u luu xong.
Quan ly bang diém va minh chimg: Két thuc budi thi, giang vién phu trach thi vén

dap luu trit todn bd ghi 4m toan ca thi, dé thi, dap an, va bang diém chim vén dap
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olri vé phong KT&DPBCL trong vong 05 ngay lam viéc ké tir ngay thi (bao gom
bang diém qua trinh va gitra ky). (Riéng hinh &nh bang diém chdm thi vén dap sé
duoc chuyén ngay cho phong KT&DPBCL qua email ngay khi ca thi két thic qua
email: phongkt-dbel@uel.edu.vn).

Phuong thirc tinh thu lao thi vén dap online tinh theo ca thi 120 phat cho 02 giang
vién theo quy ché chi tiéu noi bo.

2. Thi ty ludn qua Zoom
Giang vién phu trach ding ky hinh thire thi cho khoa, khoa phén ¢ong cén bd coi thi
dua trén lich thi cia phong KT&DBCL va guri bang téng hop vé phong KT&DBCL
(bao gdm: hinh thirc thi, can bd phu trach thi, ca thi, thoi gian lam bai, dé thi) trude
ngay thi 10 ngay lam viéc.
Phong KT&DBCL sép xép lich thi va thong tin dén sinh vién, can bo coi thi. Phong
CNTT khoi tao phong thi online két hop hé théng Zoom va E-learning, va dit tén
phong thi theo ct phap: MaLHP_Monthi_Ngaythi HotenCBCT.
Cén bd coi thi c¢6 mat tai phong thi truc tuyén trude thoi gian bat dau 1am bai lam
bai 30 phat, sinh vién dang nhdp vao phong thi truc tuyén trude thoi gian bat dau
lam bai lam bai 15 phaut.
Céan bd coi thi can bat chirc ning recorder ctia zoom, diém danh qua zoom bang
c4ch chia sé (share) man hinh danh sach sinh vién tham gia. Sau do goi tén timg ban
theo tht tu (Thit nhdt la dé kiém tra sinh vién da vao phong thi, thir 2 la dé kiém tra
chat heong dwong truyén ctia sinh vién).
Pung gid lam bai, c4n b phong thi bit ddu share man hinh dé thi. Sinh vién can lay
gidy but dé lam bai, qua trinh thic mic van c6 thé trd chuyén qua khung “chat”, bat
micro dé trao di véi can b coi thi.
Pén thoi diém ndp bai, qué trinh nay sinh vién chup lai bai lam, dat tén file theo quy
dinh: MSSV_Hotensinhvien_Trangso (vi du: K17603005_NguyenVanA_Trang3).
Két thuc gio thi, can bd coi thi lan luot goi tén sinh vién qua Zoom theo danh sach
dé gui file bai thi qua duong din google drive do CBCT cung cap qua khung chat

Zoom. Can bd coi thi kiém tra file anh bai lam cia timg sinh vién (chat lugng hinh
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anh, do sang, cac thong tin ¢4 nhan theo mau), va cho phép sinh vién roi khoi Zoom
khi da hoan tat kiém tra.
CBCT luu tét ca file anh ctia sinh vién vao cing 01 tép (folder) dit tén theo ca phap:
MaLHP Monthi Ngaythi Cathi HotenCBCT rdi nén lai duéi dang .rar gii vé
email: luutrubaithi@uel.edu.vn.
Két thic budi thi can bd coi thi téng hop bai giri vé phong KT&DBCL, phong
KT&DBCL gui bai thi vé cho giang vién duoc khoa phan cong chdm thi.
Sau khi giang vién nhén bai thi tir phong KT&DPBCL trong vong 10 ngay tién hanh
chdm thi va gui két qua chdm thi v& phong KT&PBCL (bao gdm bang diém qua
trinh va gitra ky).

3. Thi tric nghiém online
Giang vién phu trach diang ky hinh thire thi cho khoa, khoa phéin cong can bd coi thi
dua trén lich thi cta phong KT&DBCL va giri bang téng hop vé phong KT&DBCL
(bao gdm: hinh thire thi, can b phu trach thi, ca thi, thoi gian lam bai, dé thi) trudc
ngay thi 10 ngay lam viéc. Phong KT&PBCL sé dua dé thi 1én hé théng E-learning,
Phong KT&DBCL sép xép lich thi va théng tin dén sinh vién, can bd coi thi. Phong
CNTT khoi tao phong thi online két hop hé théng Zoom va E-learning, va dat tén
phong thi theo ¢t phéap: MaLHP_Monthi_Ngaythi HotenCBCT.
Cén bd coi thi c¢6 mdt tai phong thi truc tuyén trude thoi gian bat dau lam bai lam
bai 30 phut, sinh vién dang nhdp vao phong thi truc tuyén trude thoi gian bat dau
lam bai lam bai 15 phut.
Cén bd coi thi cdn bét chirc nang recorder clia Zoom, diém danh qua Zoom bing
cach chia sé (share) man hinh danh sach sinh vién tham gia. Sau d6 goi tén timg ban
theo tht tu (Thit nhdt 1a d@é kiém tra sinh vién d@a vao phong thi, thit 2 la @ kiém tra
chat lwong dwong truyén ciia sinh vién).
Khi dén gid 1am bai, hé théng E-Learning s& ty dong mé va sinh vién bit dau lam
bai, trong qua trinh 1am bai néu ¢ thic mic sinh vién c6 thé trd chuyén (khung
chat), bat micro dé trao dbi vai can bd coi thi.
Sau khi két thuc thi, cdn bd coi thi s& ghi diém da chim trén phan mém Elearning

1én phiéu diém, ky x4c nhan 1én phiéu diém va giri vé phong KT&DBCL.
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PHU LUC 07

Quy trinh tiép nhén dé thi ty ludn va tric nghiém - hinh thire thi trye tuyén

(Ban hanh kém theo Quyét dinh s6 31/QP-PHKTL ngay /4 thing ¢ nam 2021

cua Hiéu truong Truong Dai hoc Kinh té - Ludt)

I. Muc dich

Quy trinh nhdm dam bao qua trinh tiép nhan va luu trit dé thi an toan va thuan lgi cho

cong tac té chirc thi truc tuyén

II. Pham vi ap dung:

Quy trinh nay dugc dp dung d6i v6i hinh thue thi truc tuyén cho toan Trudng.

III. N§i dung

Céc budce thuc hién:

Buée Néi dung Dién giai/Thoi gian thye hién Don vi thue hién
Budc 1 | Ban hanh Cong van |- Tuy truong hop cu thé hay bat kha | PXT&DBCL
ddng ky hinh thirc thi | khang, phong KT&DPBCL phdi hop ciing
va to chtre thi online | phong Do tao tham muu BGH ban hanh
(néu cb) cong van vé té chire thi hoc ky bang hinh
thirc thi online.
Thoi gian: 1 ngay lam viéc
Buéc2 | X4c nhan hinh thic | - Phong KT&PBCL x4c nhédn théng tin | Cac Khoa va B§
thi online dang ky vé hinh thirc thi online (trdc | mén
nghiém, tu luén, tiéu luén, dd an,...) tr
Khoa, BO mon.
- Gui bidu miu xdy dung d& thi dén |P.KT&PBCL
Khoa, B6 mon.
- Thoi gian thuce hién: 5 ngay lam viéc.
Bude 3 | Tiép nhan dé thi - Trwdng hop 1: Nop dé thi truc tiép | PKT&DBCL

+ D& thi Tric nghiém: file mém (file

Giang vién ndp dé
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word), usb niém phong c6 chir ky.

+ P2 thi ty luan: file mém (file PDF),
usb niém phong co6 chit ky, 1dp bién béan
xac nhan nop dé thi.

Trudng hop 2: Nop dé thi qua email

+ Pé thi Tréc nghiém (file word) va dé
thi tu luén (file pdf) dugc gui vao email:
luutrudethi@uel.edu.vn v6i ndi dung tén

file: MaLHP GV Ngaythi Monthi

+ Pé thi Tric nghiém dugc xay dung tur
hé théng elearning (dudi file *.xml) dugc

guri vao email: luutrudethi@uel.edu.vn

véi ndi dung tén file:
MaLHP GV Ngaythi Monthi
- Thoi gian thuc hién: trude ngay thi cia

mon thi 10 ngay 1am viée

Buoc 4

Kiém tra k¥ thuat

- D&i voi dé thi Tric nghiém: Chuyén
vién phu trach P KXT&DBCL lap bién
ban nhan va mé& niém phong USB dé thi
(Phu luc 1) dé nap kiém tra 15i dé thi trén
hé théng Elearning (néu o)

- Lép bién ban niém phong USB sau
kiém tra (Phu luc 1).

- Dé thi qua email kiém tra 18i dugc néu
nhu trén.

- Dé thi Tréc nghiém duoc xdy dung qua
hé théng Elearning bd qua budc kiém tra
k¥ thuat.

- Thoi gian thuc hién: tai thoi diém nop
de.

P.KT&DBCL
Giang vién nop dé

P.CNTT ho trg

PKT&DBCL
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Budce 5

Xéc nhén dé thi

- D6i véi truomg hop 1 (bude 3), phong
1ap bién ban xac nhan ngay tai thoi diém
hoan thanh kiém tra k¥ thuat.

- Pi véi truomg hop 2 (budc 3): gui
email x4dc nhan trén hé théng email tu

dong cta Khao thi (khaothi@uel.edu.vn)

P.KT&DBCL

Bude 6

B4o mat dé thi

- PXT&DBCL chiu trach nhiém toan bd
viéc bao mat dé thi cho dén ngay to chirc
thi mén hoc do

- Thoi gian thuc hién: két thiic mén thi
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PHU LUC 08
Bién bin ban giao dé thi tric nghiém
hoc ky ...... nim hoe ...ovvnvenn.n.
(Ap dung ddi v6i hinh thirc ndp dé thi truc tiép)
(Ban hanh kém theo Quyét dinh sé s "/QD-BHKT L ngay % thing ¢ ndm 2021

cua Hiéu truong Truong Pai hoc Kinh 1é - Ludt)

1. Bén giao:

= BT WIBILY (csvionsimsnsasisainsonss shasnmmmsmmsssnnsinner minenm smman s ek s mnns

= MO ssrassmmime s T RS

IV - . (ghi theo ma LHP)

v ISERITEEE o nrsn s s s ]

2. Bén nhén: Phong KT&DBCL

= DAl dI€N: e s O%

& i1 %\\
NOI DUNG BAN GIAO: f‘//

A

1

Pé thi trdc nghiém: [0 USB da niém phong [0 USB chua niém phong
Kiém tra ky thuat:

+ Dé thi: O Pung form méu O Khong ding form mau
+ Nap déthi: [ Khong bao 15 O Béo 15i
Xécnhdn dé thi: O Dam bio O Yéu cau chinh sta
Niém phong sau kiém tra: O Da niém phong O Chua niém phong

Hai bén cing thong nhat v&i ndi dung trén.

BEN GIAO BEN NHAN
Gidng vién Phong KT&DBCL
(Ky va ghi ro ho tén) (Ky va ghi rd ho tén)
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